YEAR LEADER
Responsible to:
Deputy Headteacher




Head of School



Executive Headteacher

Duties and responsibilities:

As well as the duties and responsibilities of the Classroom Teacher and Subject Leader:

Administration and management duties
· Have a strategic view of year team expectations and how they relate to the key stage as a whole.
· Lead year team PPA sessions effectively as per the needs of the team.  
· Ensure all planning is of a high quality and discussed and shared with the team including TAs as necessary.
· Ensure accurate curriculum coverage is carried out and that appropriate resources are available.

· Liaise with the subject leaders to inform planning with other year groups to aid continuity and progression.

· Coordinate all dates and communication to parents via email, newsletters etc. 

· Ensure year group termly overviews are completed, are up to date and communicated to all staff.

· Organise year group trips and risk assessments as necessary.

· Ensure the quality of home learning is effective

· Lead assemblies

· Attend management meetings and communicate information to all year group staff

· Ensure year group displays are updated and relevant to children’s learning

Teaching and learning

· Provide a model of good or better teaching in your own class in order to lead others.
· Ensure the consistency of teaching across your year team.

· Moderate books regularly

· Share good practice within and beyond your year team.

· Challenge any poor performance

· Lead information evenings/presentations/workshops for parents

· Liaise with feeder pre-schools, secondary schools, and other year groups to ensure records and arrangements are made to aid induction and ensure a smooth transition.

Pupil progress and assessment

· Organise and undertake regular moderation activities and update data
· Be involved with and lead aspects of School Self Evaluation by identifying weaknesses and next steps and driving initiatives to raise standards

· Ensure Target Tracker/internal tracking is up to date

· Lead discussions about teaching and learning as a result of data with the year team

· Report to SMT via AfL reports

· Liaise with SENCo about specific children with identified needs

· Ensure effective targets are set for children within the year team

Personnel and CPD

· Inform Heads of School of any problems regarding resources and personnel.

· Attend relevant meetings/courses
· Promote the wellbeing of all staff in your team

· Mentor less experienced staff in your year team

· Performance management for teachers and TAs in your team as appropriate

· Deploy TAs effectively across your year team

· Identify needs in CPD in the year team and coordinate actions

· Organise buddying to suit the needs of your team and staff 

Pastoral and behaviour

· Liaise with parents alongside class teacher as appropriate
· Be present as a leader in the year team by taking responsibility to lead assemblies and year group time, thus getting to know all the children in the year group

· Support year team and supply staff in matters regarding behaviour issues with pupils.

· Reward good behaviour e.g. letters home, book lottery etc.

This job description will be re-negotiated if circumstances change with the School.

It is a duty of all members of staff to play an active role in the safety and well being of all children in line with the School Safeguarding Statement and Whistle Blowing Policy.
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