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Harrison Primary School

Job description – Teaching Assistant
Responsible to: Class Teachers, Year Co-ordinators, Learning Development Co-ordinators, the Deputy Headteacher and the Headteacher

Receives instructions from: Class Teachers, Year Co-ordinators, Learning Development Co-ordinators, the Deputy Headteacher and the Headteacher

Purpose of the job:

To support:

· the pupil

· the teacher

· the curriculum

· the school

In supporting the teacher the Teaching Assistant will:
· foster the participation of pupils in the social and academic processes of Harrison.

· enable pupils to become more independent learners.

· help to raise the standards of achievement for all pupils.

Duties: The Teaching Assistant is part of a team. As part of this team the Teaching Assistant is expected to liaise, advise and consult with other members of the team supporting the participation of all children in all areas of school life. The Teaching Assistant will work with specific classes. The pupils with whom they work will be identified by the class teachers and the Learning Development Co-ordinators. Timetables and programmes of work will be planned in conjunction with the class teachers and Learning Development Co-ordinators. 

Below is an outline of the duties of the Teaching Assistant:

Support for the pupils, teachers and curriculum

1. Fostering the participation of pupils in the social and academic processes of Harrison

This will entail:

· supervising and assisting small groups or whole classes of pupils in activities set by teachers (which may include off-site activities)

· developing pupils’ social skills

· implementing behaviour management policies

· spotting early signs related to child protection, bullying and/or disruptive behaviour

· helping the inclusion of all children

· keeping pupils on task

· recording observations and/or tracking children’s behaviour as directed by the class teacher and/or Learning Development Co-ordinators

· developing an understanding of the specific needs of pupils identified as experiencing barriers to learning and participation

2. Enabling pupils to become independent learners

This will entail:

· assisting pupils in educational tasks

· clarifying/explaining instructions

· motivating and encouraging pupils as required

· developing ways of promoting and reinforcing children’s self-esteem

· freeing up the teacher to work with groups (by working with a larger number of pupils using lesson plans produced by the teacher)

· working with outside agencies (eg speech therapists, educational psychologists) and, under guidance from the class teacher, liaising with parents

· assisting pupils with physical needs (including medical and welfare requirements)

3. Helping to raise the standards of achievement for all pupils

This will entail:

· working at a whole class level with the teacher (by engaging with the teacher over the aims, content, strategies and intended outcomes for a lesson)

· supporting and working with the teacher in testing and assessment activities

· helping to develop and implement lesson plans and teaching materials

· reviewing the progress of pupils against specific learning programmes (eg an Individual Education Plan for a pupil experiencing special educational needs)

· enabling the teacher to undertake a more advanced range of learning activities

· providing support for the delivery of the curriculum (eg Literacy and Numeracy Strategies by taking responsibility for teaching groups, under the direct guidance of the teacher, on reading, writing and mathematical techniques)

· providing feedback to teachers (eg on pupil performance, learning obstacles, effectiveness of classroom processes and organisation)

· preparing classroom materials (eg preparing worksheets, books and setting up equipment)

· monitoring and recording the progress of pupils (including, in conjunction with the teacher, undertaking baseline assessments)

· establishing an environment in which all pupils feel valued and secure

Supporting the school

This will entail:

· working in support of the school philosophy and policies

· setting a good example of dress and conduct

· establishing effective links with colleagues in order to encourage a team approach to all aspects of school life

· attending relevant in-service training

· being aware of school procedures

· maintaining confidentiality

Assistants, as part on on-going professional development will evaluate their own performance through discussion with colleagues.

Teaching Assistants will carry out any other tasks as directed by the Headteacher which fall within the purview of the post. Duties may be altered, after consultation, by reasonable request of the Headteacher, to suit the changing needs and demands of the school.

It is a duty of all members of staff to play an active role in the safety and well being of all children in line with the School Safeguarding Statement and Whistle Blowing Policy.
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